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This resource is meant to be adaptable to your institution as an OVW
Campus Grant Program grantee and provided to all parties and
advisors in a campus resolution process addressing allegations of
dating violence, domestic violence, sexual assault and stalking. Before
distribution, you should update the language and links to ensure the
accuracy of information as it pertains to your institution. You may also
consider requesting that the advisor sign or otherwise indicate receipt
of this form depending on who typically serves as advisors at your
institution. This checklist can be provided as an electronic document
or hard copy, depending on the accessibility needs of your campus
community and parties in a case.
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Aadvisor Checklist

This checklist outlines the role of an advisor during the resolution process

at the institution. It does not discuss strategy or advice the advisor may be
called upon to provide in the course of the process and does not provide a
procedural overview of the resolution process. For information about the
resolution process, please refer to our policies and procedures as well as the
following resources: <link(s) here>

l. LIMITATIONS ON ADVISOR

Both complainants and respondents have the right to an advisor at all stages of the resolution process,
including preparing the formal complaint, investigation, meetings related to the process, hearing (if
applicable), and appeal.

00 An advisoris strongly discouraged from being a witness in the case. If a party chooses an advisor
who is also a witness, this may impact the weight a decision-maker gives to any information that
individual provides.

0 An advisor may not also be another party in the case if the case involves multiple complainants/
respondents.

] An advisor must understand that the role of an advisor is not inherently a confidential role. An
advisor should inform the party of this if they are not otherwise covered by confidentiality under
state law, i.e. attorney-client privilege.

o Nonetheless, the advisor is expected to keep private the information shared during
meetings and throughout the investigation and resolution process.

o An advisor is expected to be transparent with their advisee about the limits or scope of their
ability to keep things private or confidential.
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Aadvisor Checklist

Il. ROLE OF AN ADVISOR

L1 An advisor may ask procedural questions and request breaks during any proceedings subject
to the rules of decorum established by the institution. The institution’s rules of decorum can be
found here: <link here»

L1 Generally, an advisor may not advocate for a party like an attorney would in court. In other
words, the advisor cannot speak on behalf of the party throughout the process except in limited
circumstances, which include:

o If the resolution process includes a live, direct cross-examination during a hearing, the
advisor may question the other party and witnesses during a hearing.

0 The institution’s policy prohibits retaliation against any individuals filing a complaint or
participating in the investigation of the complaint. An advisor is protected against retaliation and
may not retaliate against any person participating in the process. Retaliation should be reported
to the Title IX Coordinator.

Ill. RULES GOVERNING AN ADVISOR'S PARTICIPATION IN A HEARING

0 The institution has instituted rules governing advisor participation in hearings called the Rules
of Decorum. These rules set expectations with respect to both the advisor’'s conduct as well as
content of questions. For instance, the rules prohibit advisors from harassing, intimidating or
otherwise badgering participants during the live hearing. The full list of the rules may be outlined
in the policy and reviewed during the pre-hearing meeting and/or at the onset of a hearing.

[0 Certain lines of questioning are expressly deemed irrelevant and will not be allowed by the
Hearing Chair. Such questions are designed to elicit information pertaining to the complainant’s
past sexual history and sexual predisposition. Details about these specific rules are outlined in the
institution’s policy <may insert page/section number> and will be reviewed prior to the hearing.

O These rules are enforced by the Hearing Chair. The decisions of the Chair with respect to the
Rules of Decorum are final and not appealable.

O The institution reserves the right to remove an advisor from a meeting or a hearing who is
disruptive or who does not adhere to the limitations outlined in the policy or this form.

P.O.Box 962158 | Boston, MA 02196 | (617)399-6720 | www.victimrights.org

This project was supported by Grant No. 2017-TA-AX-KO46 awarded by the Office on Violence Against Women, U.S. Department of Justice. The
opinions, findings, conclusions, and recommendations expressed in this publication/program/exhibition are those of the author(s) and do not necessarily
reflect the views of the U.S. Department of Justice.

-3-




